
Create Authorization
Client must be enrolled in 
a program



Click on “Plan”



Go to Goals and click on the +.  Type in “authorization” 
below you will see “Complete Client Authorization Form” 
click on it. 



2. Click save

1. Client needs to be 
enrolled in a program 
before you can add a 
goal.  If client is not in 
WCM please refer to the 
training on the CPP 
website

Source: change to 
Watson Care 
Manager



Return to the Summary page, and look under 
Goals, if it is not there,  the click on the Goal 



Click on Complete Client Authorization Form



Click here

Once you click on the link, you will be brought to a new website, 
SimpliGov, containing the form to fill out



Want to add an alert?

Click on 
“Actions” and a 
drop down will 
appear 

Then click on 
“New Alert”



Click “Client Authorization



Click the Priority



1. Click “Notify” 
and click the 
care team 
member. If you 
want it to go to 
a specific 
person.

2. Click “Save” 



The Alert will be on the Summary page
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